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Republic of the Philippines i — : il ¥

Department of Education

REGION X
DIVISION OF CAGAYAN DE ORO CITY

Office of the Schools Division Superintendent

NOJ AS‘,&*

24 July 2024
DIVISION MEMORANDUM
No. {20 s.2024

GUIDELINES ON THE UTILIZATION OF THE DOWNLOADED PROGRAM SUPPORT
FUNDS FOR THE PRODUCTION OF LESSON EXEMPLARS AND WORKSHEETS FOR
KINDERGARTEN, GRADE 1, GRADE 4, AND GRADE 7

TO:
Assistant Schools Division Superintendent
Chief, Curriculum and Teaching Division
Curriculum and Teaching Division Personnel
Elementary and Secondary School Heads
This Division

1. In reference to Regional Memorandum No. 0512, s. 2024 dated July 17, 2024,
Program Support Fund will be downloaded to identified clustered schools for the
reproduction of lesson exemplars and worksheets for the implementation of the
MATATAG curriculum for Kindergarten, Grade 1, Grade 4, and Grade 7 for School Year
2024-2025.

2. Schools shall facilitate the procurement of the production and distribution of the
said materials based on the present number of enrollees under Memorandum BLR -
2024 - 06 — 1069 dated June 6, 2024.

3. In-house or outsourced printing may be opted in accordance with the existing
budget, accounting, auditing, and procurement rules and regulations.

4. In the case of in-house printing nonteaching personnel or volunteers shall
perform the said function.

3. Schools shall provide the Schools Division Office report on the number of printed
and distributed lesson exemplars and worksheets.

6. Division LR Supervisor will share the link of the learning resources and
reproduction report to the school heads.

7. SDO Budget and Accounting Office shall coordinate with public schools district
supervisors for the clustered schools and budget allocations.

%‘ Address: Fr. William F. Masterson Ave., Upper Balulang, Cagayan de Oro City
*] Mobile No: +63 975 6403 226 (Globe) | +63 951 1710 902 (Smart)

/£3

o Email Address: cagayandeoro.city@deped.gov.ph




Republic of the Philippines

Department of Education

REGION X
DIVISION OF CAGAYAN DE ORO CITY

Office of the Schools Division Superintendent

8. This Office directs immediate compliance of this Memorandum.

ROY AN E. GAZO
Schools Division Superint%ént

Encl.: None

Ref.: As stated

To be indicated in the Perpetual Index
under the following subjects:

LEARNING RESOURCES MATATAG CURRICULUM

RAL-/DM- guidelines on the utilization of the downloaded program support funds for the production of lesson

exemplars and worksheets for kindergarten, grade 1, grade 4, and grade 7
July 24, 2024

. .%‘ Address: Fr. William F. Masterson Ave., Upper Balulang, Cagayan de Oro City

ol = *] Mobile No: +63 975 6403 226 (Globe) | +63 951 1710 902 (Smart)

E; Email Address: cagayandeoro.city@deped.gov.ph
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July 17, 2024
REGIONAL MEMORANDUM

No.(Q5\%, s. 2024

GUIDELINES IN THE UTILIZATION OF THE DOWNLOADED PROGRAM SUPPORT
FUNDS FOR THE PRODUCTION OF LEARNING RESOURCES (LESSON EXEMPLAR
AND WORKSHEETS FOR THE IMPLEMENTATION OF MATATAG CURRICULUM)

To:  Schools Division Superintendents
Chiefs of Curriculum Implementation Divisions
School Heads
All Others Concerned

1. Regarding the Joint Memorandum from the Offices of the Undersecretaries for
Finance and Curriculum and Teaching dated June 24, 2024, a total budget of Ninety-
Six Million Twenty-Four Thousand Eight Hundred Sixty-Four Pesos
(P96,024,864.00) will be downloaded to the Schools Division Offices (SDOs). This
amount will serve as a Program Support Fund (PSF) for the reproduction and delivery
of transition learning resources (lesson exemplars and worksheets) for the
implementation of the MATATAG Curriculum in Kinder, Grade 1, Grade 4, and Grade
7 for School Year 2024-2025.

2. The PSF to be downloaded to the SDOs may be further downloaded to the
schools.

3. The SDOs or schools shall facilitate the procurement of the production and
distribution of the materials based on the present number of enrollees and teachers
under Memorandum BLR -2024-06-1069 dated June 6, 2024. House printing or
outsourced printing may be opted. Further, the utilization of funds shall be in
accordance with the existing budget, accounting, auditing, and procurement rules
and regulations.

4. In case the reproduction is done at the school level, the same shall be
performed by the nonteaching personnel and/or volunteers. The SDOs shall provide
the Regional Office (RO) with updates on the number of printed and distributed
lesson exemplars and activity sheets.

D, Attached are Attachment No. 1 (Detailed PSF Allocation) and Attachment No.
2 (BLR Memorandum 2024-06-1069 dated June 6, 2024) for reference.

. Address: DepEd Regional Office X, Zone 1, Upper Balulang, Cagayan de Oro City
% Telephone No: (088) 881-3137

DehED

MATATAG
=P

& Email: region10@deped.gov.ph
Website: r10.deped.gov.ph

Doc. Ref. Code | RO-ORD-FUI3 Rev | 01 |

| 012224 Page | tott]




6. The regional LR supervisor will share the link of the lesson exemplars to the
divisional LR supervisors.

7 This Office directs the immediate and wide dissemination of this
Memorandum. P

'S
DR. ARTURO B. BAYOCOT, CESO III
"~ Regional Director

To be indicated in the Perpetual Index
under the following subjects:

CURRICULUM FUNDS

RE: Guidelines in the Utilization of the Downloaded Program Support Funds
for the Production of Learning Resources (Lesson Exemplars and Worksheets
for the Implementation of the MATATAG Curriculum)

CLMD/emerald
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Bepartment of Education

b A P RS A N

JOIRT MEMORANDUM

YO REGIONAL DIRECTORS

FROM
,;th:w {ii'x foe Finance
G(h‘é Gon&?i
Urdersecretary for Suircuium and Tess ‘x,.}g_

' 6’ b O

SUBJECT GUIDELINES IN THE UTILIZATION OF DOWNLOADED
PROGRAM SUPPORT FUNDS FOR THE PRODUCTION OF
TRANSITION LEARNING RESOURCES (LEARNING
EXEMPLARS AXD WORKSHEETS! FOR THE
IMPLEMENTATION OF THE MATATAG CURRICULUM

DATE June 24, 2024

Triw mermcmmedum o amsyed to establinh the gu ~jrimn on the reease an¢
utiizaton of the downloaded -"cgn:n Support Funds (PSF) for the provisan ©
tranttion iearnng reacurces (LRa] o the 1eponal offors (RO for the nraductn
ard distnisuton of LRs for :rx "t;:e. ] impiementaton of MATATAD Curnculus

i A total budget amounting 2 Oze Billion Three Hundred Two Million Eight
Hundred Eighteen Thousand Three Hundred Eight and 80/100 Pewss
'P1,302,818,308.801 under FY 2024 (RA No. 11975 Basmic Educalian
Cusricvlum (BEC] Pund primanily for the producton and delivery of transition
Lits [Learr .ong Exemptars and Watkaheeta) for teachers and learners of the School
Year i5Y) 20242025 'l‘-.esz LEs and Whs shail serve a8 leamng rescusces (LRs!
tor Grades !, 4, and 7, wgether with exating or new TXs 1o be delivered in
schools

3 The Program Suppert Fund (PSF) shall b» downiosded to the selected RUs and
muy be further Cownlaeded to Schools Division Officex [SDOs! or schools

4 The ROs, SDOs. or schools aball Gclitate the procutement production and
distrituton of matenals based o the present pumber of earolees and teachers
ser D0 The taid materiais shall be deliversd 1o public slementary schaols

§  The ROs, SDOs. or schools may conduct any sapplicable proturement producton

modality pursuant 1o Repuldic Act (RA} No. 5184 w2 the Suvernment Pm.nwmw-.:
Reform Azt and its implementing Ruits and Regulations

D

DehED

MATATAG “W‘M @W W erwde ™~ i:—*t'.ﬂ.wpﬂ

Pt T S



£ The ulilizalyar of the funds herein shall be in accocdance with the cosung
Endgeting, acountng, auditing, anc procwement naies and reguiations

i

Ir: cane of any exceas or halance from the PSF for the produtton snd disinbunon
of the specified LRs, the talance may be uaed for procurement or produduon, as
weil ux delvery thereof. of other requirements, inchuding funding of RO er 500
LR-refated inaatives.

8. AL dowmlcadabic funds under the 2024 BEC Fund must be obigated and
disberaed nn or befors December 31, 2028 The ROs ar 8103, &s the care may
he. shal ensure thie obligaton and disbursement of these funds are in accordance

with the Cash-Based Bu*‘;:i::': System and consistent with the General Provinon
of the FY 2024 GAA (RA. 11975

9 The SOEs shall de subawitted to BLR-LRPD via email Jir brpdiicened gov gy on
the 307 day of every month following the manth the fund has been downicaded
o the regicn and the subsequent months unul the saud fund has deen lully
utibzed

i Aftached are Anmnex A {Sudget Alowston per repion), Anmex B {lclaled
A;u‘:cab:m List}, ard Annex C [Tempiate for SO BLR shall aiso share the link
o the LEs and WS to Regional Offices LR Supervisors

.

The munimum techrical specificatons ta he hilowsd and sdopted in e
production of LEs and WSs 13 attached as Aapex D. This is without prejudice to
other specfications that may hereinafter be imaued n the Office of the
Undersecreiary for Curncuium and Teaching fOUCTL

12 BLR shall continucunly gather fedback on how the Gownioaded hinds are
utitzed, and any challenges sn the procurement of the said LRs

13 For vour guidance and stnict camahance (
v - ¥
s

oAy

Copy furnabed

ATTY. REVEEE A, ESCOBEDO
Unalersecreiary bf Cperation

Papr 2 of 6/ P37 Guidelines for the Preduction of LRs for tmplementation of MATATAG
Curriculum
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: of the Bhlygtnes

Department of Education

BUREAL OF LEARNING RESOURLES

Offce of the Directoe

MEMORANDUM

4 L avi L1

BLR 2024 e AL

TO REGIONAL DIRECTORS

SCHOOLS DIVISION SUPERINTEXDENTS

ALL OTHERS CONCERNED

INITIAL

v
—_—— ARIZ DELSOX ACAY . CAWILAX
Directir 1V 44 H Ay
L
SURJECT AMENDED

INDICATIVE PAGE NUMBERS AND

COSTING OX THE PRINTING OF VARIOUS LEARNING
RESOURCES FOR SCHOOL YEAR (8Y] 2024-2025

DATE

June 6, 2024

1. This memorsndum s ssued (o establinh
initial costing on the procusement ) prolductior

4
o
feuourdes for the conduct « LI e

et planping winke ewlng

indicative number of pages and

forinting of the lodowing lesrning
far the approvai

Otder

» - ala o t ' ~F R ¥ 1 a
af the Dvanlceding Guidelines and rejease of Sub-Aloiment Reease
SAROE of Program Support Funds (FSF. The sad Rx are intended to Do
destributed to tarper seciptents by the stan of SY JU28-2040

-

Learning Rewource Type

e i . .
A Transiion Matenas for | Leswon
Graeles 1, 4, and Exemplars | Lo
Warloaheels
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w————
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1 !
= i
i {
Lo i
i
"B | Lesacn Exemnplars (LEs) | Lesson | feachers
and Workaheets (WSs) Exemplars | Learners
inr Mathemnticn Grade Workaheefs |
3 i
S £ S e - - :
C | Kindergasien LEs and @ Lesson | Trachers
W far teachers frien  Exemplars
(1 o W Quarters, of | Worksheets |
| School Year 2024-2025 B

e g

H

ENGLISH

VALUES |
 EDUCATION |

PANLIPUNAN |
| MUSIC AND
ARTS |
}
LE
Mathematscx = Q1-Q8
Al subgectn | Q1Q4
| |
i i i

The Alcation List and the correspending allotted budget per regron 13 attached
heretn for reference 22 ANDexX A

In the preduction of LEa and WSs, the munimum technxal specifications to be
{oliowed and sdopted 13 attached herrto we Annex B This is wilhoat prejudite 1o
other specifications that may hereinafter be issued 1o the Office of the

Undersecretary for Curriculum and Teaching (OUCT

The ndicative number of pagen per LR 19 attached hereto wc Annex C.

For your puidance and stnet complaands

Altechment as staled

GINA O GONONG

Drderveratary fir Ovmoiun ond Tennng

ALNA RURY C. TORM

Arvigtaat Secratary fe Cwrnonsuns and Teschong
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Minimum Technical Specifications for the Production of Kindergarten LEs

Quarter 1 (combined LE and WS}

and WSs

50" 1AL

h;;Ot{cnlutm

A i

U MPRCR=B PO BORRR,

ne-side prant

Paper Type

.. -

tnside:

e

Uncoated paper (Dook paper] 60 gum

Cover

Seif.cover

Inside:

- T Sy e A SRSV —— |
i coxr inlack and whiled

Cover:

! coior (hlack and ehiie

Binding

‘ ——— OO URP——
o 5 3
Sapied inpin; i
- 1 .~ B g
moddle B i

Padded

Ring-bind

P
F

3 Fs w > 3
2 papes, 55 2hrels

T

Paper Oricatation

-

B27 w L] A9 IAS

Landscape

Paper Type

e e PO

- o
L worsicle print

Inside:

Uncaated paper (book papert 60 g

Seif-cover

. S — -
P talor (RRack and white

| C Inside:
Cover:

1 oaolor iWack and white

.

=" 5 F 2 " - .
Puawe 8 ol 1T - Amendded 2 2vanve Fage Numibers anad Yolen Costrg

ov the Brinning of Vares earmung Rescouroes

Lo Soroa’ Yegr &5Y 2004 2028



!luborol ”

2.9 pages,
i 17'

Lesson ?aw"rpmr -
Activity Sheets -~ 117 pages,

Size

1] 69

(A

Paper Orientation

Lesson Dxempial - Landscape
| Activity Sheet - Portoast

; li?n‘ x.»ir -mn-

etk and whited

s oaloe b
color (biack and white!

Stapax] (el
; Saddle Stitch
¢ Padded
Ring-bind

ST e S

Lesson t.x-.u:. ar -~ 224 pages, 112 :t....

i

% | Activity Sheets . 120 pages, 60sbects |
- Size 18.27" x 11.69" (A%]
- Paper Orientation Lesson Bxernplar - Lantdscape
Activity Shewt - Pretrwst i
! Two-sde prant {
' : .

Paper Type i {
g Inside: | Unooated paper {boak paper 64 gam !

e e

i Cover. i Seit-cover idoasrdi
- Caolor ;]

7 1 color (biack and white!

alne (iack snd whited

i Perfect Binding

Page @ 2of 17 - Amended doatie Page Sumbers and ol Coating
i the Prsting of Vaneous lsarming Revwo

_x_' Srdnd Year 5 }' SO 2025




Quarter 3 and 4 {10 weeks per quarter]

e e 1

A
Leswin Exermpoay - 160 pages, 160 nhewin
£ Actvity Sheets — 164 pages, 150 shoets

Size 8§ 27" x 11 89 (A%}

Paper Orientation Lesson Exemplar - Landscape

Activity Sheet - Poetrat

{Ome-sige pon!t

Paper Type

Inside: Uncowted paper [Dook paeper] AD gam
T Cover: Nt comer '
b Inside: } eoior (hlack and whited i
B S SRS I PSUERROR

Caover: T eolor (Dlack and whitel
Binding [tanled (tripie

Saridie Stiteh

Parzied
i Ring-sind

Lesson Bxernplar - 160 pages, Y0 sheets
Activity Sheets - 150 pages 80 sheets

H
Size PRI x 11 69 (AR
>
Paper Orientation | Lessan Exemplar - Landscape
i Activity Sheet - Portra?
| Twoeaide peint
Paper Type ;
Inside: | Unionated paper (book paper: 6 gurn
Cover. | Self-cover [board: ‘
- Color i
i Inside: 1 2odor iack and white
Cover: 1 osdor (black snd whte]
| Binding Perfece Hinding
Nate S

1. Kindergarten Leseon Exempiars and Waorksheets are non consumable,

2 Separate prinung should be Gone for Lesson Exgmplara and Warksheets due
ta the denign of the malenal

3. In acoessing the Rendy-to-Print [RTP] fien. two sels of filen shall be made

avsilable: RTP fle for in-house poinung, and RTP e for cutsouresd printing.

Pape 10 of 17 ~ Amendad botvanie Poge Memdery gnd et Coshng
o the Prinfing of Vanuus Lesrmang Meacorres
Sor Sohvo! Yeor (3Y) 20242025



Minimum Technical Specifications for the Production of Grade 1 Mathematics
LEs and WSs {9 weeks/quarter]

Quarters 1. &

‘!mm o( m Lesson Exempiar }44 pagrs, 144 gheets
g Actnty “.;cc's - 44 nages, 144 aheoets
I Sine R 27 x 1169 (A4
i l‘:’ot Ornentation Lesuom Exemplar - Landscape
Artpvity .\\‘s“r‘ i'*?:rmt_ i
e
Oneenide poant :
AP O SO S D A TR 7 Sl :
Paper Type
Inside: Uncaated paper fbook paperi 40 gem k
Cover Seif cener
Color
Inside: 1 celoy (Dhiack and whitel :
Cover: i color thisck and what ;
Binding
.ur.s *‘mi

xtusbﬂ ol mes i w--mn Exemnpiar - 144 pages, 72 sheets
i Activity Sheets ~ 144 pages 72 shects =~~~

:3;7' 13 ‘A4

..f‘%‘-'a' i ...‘f’f’q}.df
i Acti \n\ “f l‘ff -

'3‘.' o int

Lardscape
Portru?

Paper Type ,‘
leside

o ;';. e

Uncoated p.a,xf TeOR {)dpm"‘ f‘ﬂ w 51

Cover:

e S

: Self-cover i haare

TR RRilscibsiies AUV WP .
Color
% — SR
| Inside: 1 color (black anc white}
i Cover: : cobar (hlack ;A’H:' whted

UJ‘....,.‘;:

!‘»nﬁ‘ 1

Geade |
Separatr painding shoul

design

of the materal

- :
RTP file & n-Boues ptin

11 o

Mutnermates Lessan Exemodars and Wodkaheets af

In sovesmnrg the Rexciv i

sing, and PT P e

vanssitatlc
be dors e Lexson Bxsempisrs and Workebeers diie o the

¢ £

-Prant (XT3 files,

run sets o Bles ! be pade awiilalie

fer outspurved prnting

17 - Armended madoad e Faae Numbers amd ubal Uosting

an the Pretey of Varous Leames) ‘fm'«z‘f‘"ﬁ
for Schoci Year ,'S'ﬁ 202

- ,.. <



Minimum Technaca! Spevificatona for the Production of Grade 4 Music snd Arix
LEe and WS 9 weekw/quarter)

144 pages, .4-3 t..wrta
Activity Sheetx - 144 rases [ 44 gheets

Size

827 x 11.69° A4 i

Paper Orientation cesony Exernplar ~ Lancscape

e . b .},‘(

Activity Sheet - Porirast

Une-ude print
Paper Type
Inside: Unooatad paper book paper; 60 gam

Color

Inside: i 1 color (black and white)

Cover: i coler (Baecs and white!

Binding Stapied {uiplel

Saddie Stitch
Paddad
R g brind

Number of pages Lesson Exempiar - 144 pages, 72 sheela

Actinty Sheets - 144 nages 72 aheets

Size

E— ,},. o

827 x 11 49 A%

 Paper Onientation Leswon Exempiar - Landsca I
. Actiwity Sheet - Portrant ’ »

Two-xde pnnt

Uncoated paper (hook panert &0 gam
: Seif cower iboard)
C°b' N T S AP L 2D I TR A W S WA 8 .
S Inside: 1 cotor hileck and whitel

mh‘ Perfect Binding

Cover: 11 colee [biack and white)

Grade 4 Muddc and Arts Lenion Exernodury and Workeheets s2¢ rrescommmabls
Separute provtng souaid v Some for Lesson BExemplars and Worksbeein dos to the
Cewgn of the madersl

O aecpsmng the Ready 10 Print RTP Glos, o aeix of Sex whal) be =ace sesoabie

1P L fur m-housse srnting. and HTF Gile o0 cutsources printing

age 12 of 17 - Amennfed Mdoat e Fage Sumbers amd butial (Channg
ont thy Premdes af Vanous Learmeng Veraurces
for 5okl Yeqe ,S;;,v’n( "

- et




Minimum Technical Specifications for the Production of Grade 7 LEs and WSs
19 weeks/ quarter}

Number of pages | Lemnon Rxernplar - 144 pages, 144 sheets

P Activity Sheets - (44 peuses 144 sheets i
: T 2 11 69 (Ad]

Size : ~AS )

Paper Orientation [ Lesson 3-11:::1;;3211 Landacans i
§ Activity Sheet - Portrads
: One-aicle print

e |

Paper Type
Inside: | Unovated paper Took paper) 60 gamn
: . SE—

Cover: i Belf-cover

Inside: ! % color Dok and whites
Caver: i rolor (Bacx and whited
Binding : Stapied [aipled
i Saddle Stitch
| Paddoed
| Bonp-hine

. -

=
144 nages, 72 sheets

i Leswon Exempiar -
| Actvity Rheets - (44 nypes, 72 sheels
i R 27 x 11 8T A
 Paper Orientation Lesson Exemplar - Landscap
§ ALty Sheet - Pogtrait
i Twa 7 o j
 Paper Type i
Inside: Unceated paper (Dook paper] &0 gam "~
Caver: Seilormer (boasd!
Color ' o
Inside: 1 endew (hinck and white) :
Caver: 1T coior [DIack ard wtate) ‘
Binding Periect Banding g

erem:
1. Orate 71 — slars and o kaulsaart . —— 5
i Gradr 7 Looom Sxempoars and Horkarveis mre rep o apmanks
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Minimum Technical Specifications for the Production of Grade 7 LEs and WSs
|9 weeks /quarter]

S

Lot Reernplar

144 pagres, 144 sheets

*

I color (Ndalx and while]

; Artivity Sheety - (44 X\ngK [ 44 ahieels ,
Size ER27 x 1] 69 (A4 j
Paper Orientation T Lesgon Sxemplar - Landscaps ;
;a’il tivity Sheret - Partrast
| One-sude print
Paper Type
Innide: Urnconated paper (Do paper; £403 parn
Caver: Sell cover '
* i 4

{ 1 onlor (black and white!
&

| Stapied jiplel
i Saddle Stitgh
i {imi‘:ht:f"!

| Ranp-tand

| xmbn of pagexn

3

{lesson Exempiar - 198 pagex, 72 shivels
i Actvity Sheets ~ 144 oapex, 72 sherts

- Size

i 827" x 11.69" (AS]

- Paper Orientation

Pwo-side print

Lesson Exemplar - Landscape
Activity Bhest Poetrait A

 Paper Type

Inside:

Uncoated peder (Dook paper] H0 gam

Cover: Seifoormer Thowrd] i
Color
Inside: 1 cvior thlack and whitel 1
Cover: 1 ceiox Ihlack arxd whitel !

Binding

Prifect Bonding

Ferem

1. Jrsde 7 Lesoson Bacmpiars and Workwherts s noo-coosumaney
2  Seporate printing should be done for Lesse Exrmonus and Workahoots dur to the

Sexwr of the matenin}
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C.1. Indicative Number of Pages of Kindergarten LEs and WSs [Quurters 1 to 4
k Number of'l’igvsm “Number of Pngés |

Week excluding cover excluding cover
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C.2. Indicative Number of Pagex of Grade 1| Mathematics LEs and WSs

Week

. Quarter  Number
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Fage 18 1 17

Quarters 1 to 4}
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@ : " Number of Pages  Number of Pages

Week excluding cover  excluding cover

. Quarter Number {LE} i (WS ; Cover Page
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C.3.1 Indicative Number of Pages of Transition Materials for Grades 1, 4,
and 7 [Quarter 1}

Number of Pages Number of Pages
~ Week = excluding cover excluding cover
- Quarter  Number (WS : Caver Page
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